
Sage 50 Accounts 

This Sge 50 Accounts course will help you learn 

how to process a business’ finances using this 

globally renowned accounting software. This is 

essential, interactive training using Sage 

Accounts, designed for those who already have 

an understanding of manual bookkeeping 

processes. 

IS THIS FOR YOU? 

ABOUT THE COURSE 
Key Benefits at a Glance

 Dynamic, interactive audio and visual
instruction; 

 Guided introduction to the software
structure and location of features;

 Guided exercises to assist you in
consolidating your learnings; 

 Additional exercises to enhance your 
knowledge and simulate a workplace 
environment;  

 Proven course content that can lead to a
Pitman Training certification and an AAT
qualification if desired.

LESSON BREAKDOWN 

Medical Word Processing

Medical offices require a lot of admin. Get to grips 

with the finer workings of Word and you can go 

on and gain Pitman Training certification and 

include this on your CV. 

IS THIS FOR YOU? 
 

ABOUT THIS COURSE 

In this course you’ll look at how to: -

 Create a number of different documents
including letters, reports and notices 

 Amend existing documents and proofread
with the inbuilt tools

 Format text and tables for a more
professional looking finish

 Arrange and re-order data in different 
types of documents and formats 

 Use headers and footers for document
consistency

 Insert pictures into documents

Here is what you’ll cover throughout the three 
modules in this course:

Module One:

Module Two:

Module Three:

AIMS AND OBJECTIVES 

 
PRE-REQUISITES 

CAREER PATH 

Call + 965 22408069 - + 965 97229424
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Sage 50 Accounts 

PRE-REQUISITES 
 

CAREER PATH 
 

 
COURSE DURATION: 25-30 HOURS 
(Actual course duration will vary from individual 
to individual, based on prior skills and 
application) 

 

 
 
To find out more about this or any of 
our courses, speak to one of our 
course advisors.

Medical Word Processing 

COURSE DURATION: AROUND 10 HOURS 
(Actual course duration will vary from individual 
to individual, based on prior skills and 
application) 

 

 
 
To find out more about this or any of 
our courses, speak to one of our 
course advisors

CPD POINTS: 10 
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